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Upload Documents on MyVCC

You can watch this 1 minute tutorial video, OR follow the step-by-step process below.

1. Loginto myvVCC
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3. You will see different cards/boxes in the homepage such as “Student Menu” and
“Student Records”. Please Click on “VIEW ALL CARDS” at the top right of the screen.
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4. Search for “International Students” card
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5. Bookmark/ Click the small flag on the top right corner of the “International Student”
card. Now you should now be able to see the “International Student” card pined to
your Dashboard in the homepage for easier access in the future.
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6. Goto “International Students” Tile, click “Upload Documents”.
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7. Upload your documents - you will find the dropdown menu with a list of available
document type to choose from. See “NOTES” section below to learn about different
document types.
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8. After successfully uploading your documents, an acknowledgment will appear. Please
allow up to 5 business days for the review process. In addition to the 5-day review
process, additional processing time will be required if you request letters from VCC.
You can find the processing times for various forms here: Forms - Vancouver
Community College - International Students (vcc.ca)

When you see this message pops out, you’ve completed the uploading process. There
is NO further action required. You may close the page.
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NOTES:

A. Here are the all the document types available:

Add/Drop/Withdraw Form
Refund Regquest Form
Student Appeal Form

Letter Request Form
Practicum/Co-op Work Permit
Release of Information Form

Study Permit/Study Permit Approval/Immigration Docs

B. Examples:

e If you want to submit a request form to get a confirmation of enrolment, or a study
permit extension support letter, please upload the form to the “Letter Request
Form” section.

e If you want to submit your study permit, or IRCC confirmation letter that proves you
have applied for a new study permit, please upload the documents in the “Study
Permit/Study Permit Approval/Immigration Docs” section.

e If you want to submit your co-op work permit, or IRCC confirmation letter that

proves you have applied for a new co-op work permit, please upload the documents
in the “Practicum/Co-op Work Permit” section.
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