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REB Guidelines for Course-Based Review
Purpose
These guidelines support VCC instructors planning to submit a Research Ethics Board (REB) application for Course-Based Review. A Course-Based Review is required when students conduct research using human participants for pedagogical purposes during a VCC course. 
When do I need an REB course-based review?
The course-based review application is used for VCC courses where students carry out research projects of a similar scope under the supervision of an instructor. In these cases, the students do not need to apply for individual REB approval. One application covers all eligible projects with human participants, as long as they fit within the parameters of the course-based application and the assignment is described in the class syllabus. Examples suited to this kind of review:
· fieldwork where students gather information from individuals in the community;
· instances where students are given practical experience applying the methods or theory;
· observations of human subjects in non-public spaces;
· when students interview or collect data from each other (questionnaires, interviews, focus groups);
· when an instructor and/or student co-create data or activities with an outside partner;
· when a student compiles, analyzes, or presents primary research in any form (written/oral) that was gathered from human participants.
Exceptions

The delegated process described above does not apply to:
· courses where the student research is distinct and self-determined, such as Capstone, Independent Study and/or directed studies;
· course-based research by students which is above minimal risk, or 
· research which forms a component of an instructor’s own research.  
Such projects may require an individual REB application.

The Role of the Instructor
Instructors set parameters and instructions for students as to the research skills and conditions under which students will undertake activities within the course syllabus and/or assignment description. 

While the content of questionnaires, interview questions, and observations etc. to be used during the research activity do not need to be fully defined/finalized at the time of REB application for course-based review, the application should include drafts of suggested content and questions, written by the instructor, to support the ethical review.

The research activities may be carried out by individual students, in small groups, or as a single, coordinated class project. Regardless of format, the instructor is responsible for ensuring students understand the basics of research ethics and carry out the research in line with the course-based review research application.

Application Process

VCC instructors will require the following information to complete the Course-Based Research Ethics Application Form:

1. course syllabus or outline; 
2. general description of the type(s) of research projects that are to be part of the course; 
3. description of the instructor’s training and familiarity with research ethics and copy of TCPS2 certificate; 
4. means by which the students in the course are made familiar with appropriate ethical standards; 
5. means by which the students submit their research to the instructor;  
6. means by which students’ research plans are assessed and approved by the instructor 
7. means by which the conduct of the research is monitored by the instructor; 
8. means by which data will be securely stored; and
9. any other relevant information.

Data Management 

Instructors must store data, research proposals, tools, and consent forms for two (2) years following the course end date. Additional guidance: 

· Store data in a secure, institutionally supported cloud such as VCC OneDrive, Teams or SharePoint.
· Ensure students delete all data from personal devices or storage after transferring to instructor. 
· Encourage students to use MS Forms included in VCC-managed Office365 accounts for surveys as data is locally stored.


Review Process

The review process will take on average 3-4 weeks. It is highly recommended to submit before the course begins, however, the process can also be started after the course has begun but needs to be a minimum of 3-4 weeks before data collection begins.


Revisions and Extensions of Course-Based Research Ethics Approval

Course-based research projects which have received REB approval are valid for 2 years at which point instructors must re-submit a request for approval.

Revisions: At any point in that time where there are material changes to the nature of the course-based research activities, instructors must submit a revised course-based review research application.

Extension: Course-Based research ethics approval may be extended to a new instructor(s) by amending the original form to include new instructor(s) as co-investigators or to have them as the new lead investigator and/or remove the original applicant and submitting the amended form and other TCPS2 certificate(s) to REB.  If the name of the course changes, the original form must be amended and re-submitted.


Definitions
‘Research’ is defined as an undertaking intended to extend knowledge through a disciplined inquiry and/or systematic investigation (TCPS2, Article 2.1). 


‘Human participants’ are defined as those from whom information and/or materials are collected, and/or who are observed, for the purpose of research (TCPS2, Article 2.1). 

Minimal Risk Research

Instructors must demonstrate in the Course-Based Review Research Ethics Application that the characteristics and contexts of students’ research activities will reflect “minimal risk” research activities. 

Minimal risk means that, “the probability and magnitude of possible harms implied by participation in the research is no greater than those encountered by participants in those aspects of their everyday life that relate to the research.” (TCPS2 Chapter 2.B) 


Risk Level Assessment

The Research Ethics Board assesses minimal risk for course-based research activities as follows:  
· Participants are not adults, youth, or children with reduced decision-making capacity; 
· Participants live freely in the community (i.e., not hospitalized, do not reside in prison);
· Participants are not considered vulnerable, or, where a vulnerability is identified, it is not the focus of the research, and complex risk mitigation plans are not required;
· The research does not involve the use of deception;
· The activities to be conducted pose little to no risk;
· The students conducting the activities are not exposed to risk;
· The subject areas that the students propose to study fall within the instructor’s realm of expertise;
· Research risks do not outweigh the benefits.
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